
Wisconsin Municipal Clerks Association 
Annual Professional Education Certificate Program 

(Note:  Please TYPE or PRINT all information) 
 

 
Participant Name:  ________________________________________ Dates: June 1, 20____ to May 31, 20 ____ 

 
 
MUNICIPALITY: _________________________________________________Day Phone: (      ) _____________ 

 
Fax or mail original POSTMARKED NO LATER THAN JUNE 1st 

 

 
 

You must send a copy of the affidavit or certificate of completion  for (*)asterisked items.  
You must send an agenda showing the number of hours for all other items. 

  
 

         Sample Certificate Hour Award Guide 
   

*WMCA Annual Conference --------------------13 certificate hours 
*WMCA District Meetings-----------------------  4 certificate hours (minimum) 
  IIMC Conference--------------------------------17 certificate hours or actual hours 
  All others ----------------------------------------actual hours attended – send in 

 Affidavit, certificate of completion or agenda. 
 

Note:  The certificate hour award guide will be reviewed by the PEC as needed. 
 

 
Date(s) 

 
Event/Sponsor 

Hours  
Attended 

June:  League - Clerks, Treasurers and Finance Officers Institute   

July: *UW-GB Clerks/Treasurers Institute  

July: *UW-GB Clerks/Treasurers Completion Program  

July: *UW-GB Advanced Education (July UWGB)  

August: *UW-GB Advanced Education (WMCA Conference)  

August: *WMCA Annual Conference New Clerk’s Class  

August: *WMCA Annual Conference PEC Wed. Workshop(s)  

August: *WMCA Annual Conference  

September: MTAW Fall Conference  

October: Wisconsin Town’s Assn. Annual Conference  

  *WMCA District Meeting  

  *WMCA District Meeting  

  *WMCA District Meeting  

  MTAW District Meeting  

  MTAW District Meeting  

April: *UW-GB Advanced Education (MTAW Conference)  

April: MTAW Spring Conference  

May: IIMC Annual Conference  



Note:   Attendance at committee or other meetings does not apply toward this annual certification. 
 

 Please use additional sheet if necessary.  Please fill in above section completely and send in certificates of 
attendance or agendas that show the number of hours of each class. 

 
I hereby certify the information provided is true and correct and that I am currently an active and paid member of the 
WMCA. 
 
Participant Signature: ___________________________________   Date: ________________  
  
 

Keep one copy of completed form for your file. 
 

Fax or mail the original POSTMARKED NO LATER THAN JUNE 1st to the following address: 
 

WISCONSIN MUNICIPAL CLERKS ASSOCIATION 
c/o Faith A. Elford, WMCA Coordinator 

1414 Montclair Place 
Fort Atkinson, WI  53538 

PH: (920) 568-9278 FAX: (920) 568-9278 Email:  coordinator@wisclerks.com 
 
 

Professional Education Certificates will be distributed at the WMCA Annual Conference 
 

Silver Certificate – 25-49 certificate hours per year 
Gold Certificate –  50-74 certificate hours per year 

Diamond Certificate – 75+ certificate hours per year 
 
 
Rev. 2/2/2007              This form is also available on the WMCA website: www.wisclerks.org. 

Date(s) 
Attended 

 
Educational Session Title 

 
Topic 

Hours  
Attended 
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